DEEP SPACE - USER GUIDE

SWMS Sign-on

Collecting each subcontractor's Safe Work Method Statements,
approving them, and getting every worker to read and sign the
approved SWMS before they start work on site.

VERSION 0.1 - PREVIEW

Version 0.1 - 16 October 2026 - Applies to Deep Space web, the Deep Space subcontractor portal
and DS Site
Screenshots taken from a test workspace on the date above. Personal details are blurred.
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1 How it works

A SWMS (Safe Work Method Statement) describes how a subcontractor will carry out high-risk work
safely. The builder reviews it, and every worker who does that work must read and sign it before
starting. SWMS Sign-on connects those steps: the subcontractor submits, the builder approves,
and the approved SWMS lands on a form that each worker signs in DS Site.

1.1 The four steps

STEP 1
Submit

The subcontractor
submits their SWMS
files from the
subcontractor portal.

STEP 2

Approve

The builder reviews
the SWMS in Deep
Space and approves it
through the approval
workflow.

STEP 3

Sign-on form
updated

Deep Space puts the
approved files on the
company's sign-on
form in DS Site.

STEP 4

Sign

Each worker opens
the form, reads the
SWMS and signs it

with their own DS Site
account.

Nobody has to upload
them again.

1.2 Who does what, and where

What Who Where

Submit a SWMS Subcontractor admin Subcontractor portal > SWMS , which opens

the SWMS form in DS Site

Review and approve Builder (the approvers in your SWMS Deep Space > HSEQ » SWMS

approval workflow)

Keep the sign-on
form up to date

Deep Space, automatically DS Site

Send the sign-on link Subcontractor admin
to workers

Subcontractor portal > SWMS - Copy link

Read and sign Each worker DS Site (web or app)

Check who has Builder and subcontractor admin Deep Space » SWMS - Sign-ons ;

signed subcontractor portal > SWMS

1.3 One sign-on form per company, per project

Each subcontractor gets one sign-on form for each project. It is named SWMS sign-on - {company} -
{project} and it carries every SWMS of that company on that project that is currently approved. When the
builder approves another SWMS from the same company, its files are added to the same form, so the link
the workers already have keeps working.



BEHAVIOUR

* The form is created the first time the builder approves one of the company's SWMS on the
project. Until then the subcontractor sees a short note instead of a link.

* No template is needed. Deep Space builds the form itself: the approved SWMS files, a required
acknowledgement, and hidden project and company fields that the site sign-in check uses.



2 Before you start

The Deep Space team sets these up with you. You only need to check them once per workspace.

Setting

SWMS Sign-on is switched on for
your workspace

Subcontractor roles include the
SWMS page in the portal

Your SWMS form in DS Site has
Project, Contractor and Status
fields

A SWMS approval workflow, with
approvers assigned

Site sign-in check (optional)

Why it matters

While it is off, approvals work as before and no sign-on forms are
created.

Subcontractors without it don't see the SWMS page.

Deep Space uses them to tell which company and project a SWMS
belongs to. The standard Deep Space SWMS form already has them.

Settings - approval workflows. If a step's role has nobody assigned on
the project, the step goes to your Highest Authority approver instead.

Stops workers signing in to site until they have signed their company's
SWMS for that project that day. Set up per workspace by the Deep
Space team.



3 Subcontractor: submit a SWMS

3.1 Open the SWMS page

In the subcontractor portal, open Delivery = SWMS and pick the project at the top. The page has two
parts: My SWMS, your company's SWMS on this project, and Sign-on form, which appears once the
builder has approved one of them.

SEEF SPACE® Deep Space Horizon Leo Tesing Project P ] > D@ Jay ®

Deep Space Horizon

Leo Tesing Project SWMs Refresh

My SWMS Submit a SWMS &

¢ Expand All Submit your SWMS for this project in DS Site; the project and your company are filled in for you. The builder reviews it
in Deep Space. Refresh this page after you submit to see it here.
@ Home
Dashboard You have not submitted a SWMS on this project yet.

$ Pre-construction

& Delivery Sign-on form
Action Items Your sign-on form appears here once the builder approves your first SWMS on this project. You then send its link to your workers, and they sign it in DS Site before they sign in to site.

Submittals
Workforce & Plant
SWMS

@ Induction

@ Commercial

Program

X< Notice

[ bocumentation

Figure 1. The SWMS page before anything is submitted. The sign-on form section explains what will appear there.

3.2 Fill in the SWMS form in DS Site

Click Submit a SWMS . The SWMS form opens in DS Site in a new tab, with the project and your company
already filled in. Fill in the title, trade and task description, tick the high-risk activities that apply, attach
your SWMS document (and any additional documents), set the expiry date and submit.
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FORM

Safe Work Method Statement

Project *
Leo Tesing Project (34)

Title *

Trade *

Contractor *

L &H PTY LIMITED

Task Description *

High Risk Activities (select all that apply)

(J Working at Heights

[ Confined Spaces

O Hot Work

O Electrical Work

[ Excavation / Trenching

(J Hazardous Substances
£ Jump to section... & Submit

Figure 2. The project and contractor come from the portal and can't be changed. This is what lets Deep Space put the
approved files on the right form later.
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Electrical
Contractor *

L&H PTY LIMITED
Task Description *

Scaffold erection and dismantling for level 2 facade access, and installation of RCD-protected temporary power and lighting. Test submission for the SWMS sign-on MVP -
not for use on site.

High Risk Activities (select all that apply)

Working at Heights

[J Confined Spaces

) Hot Work

Electrical Work

[ Excavation / Trenching

[ Hazardous Substances

() Powered Mobile Plant

() Demolition / Structural Alterations
() Lifting & Crane Operations

Upload SWMS Document

Choose..  LH_SWMS_Working_at_Heights TEST.pdf ® Delefe...

Additional Documents (optional)

Choose..  LH_SWMS Electrical Temporary_Power TEST.pdf ® Delete...

Expiry Date

@ Oct16,2027

= Jump to section... & Submit

Figure 3. One SWMS can carry several files. Every file attached here goes onto the sign-on form once the SWMS is
approved.
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Thanks Your form has been submitted successfully and can be viewed below.

Safe Work Method Statement
Project

Leo Tesing Project (34)
Title

L&H SWMS pack - scaffold and temporary power (TEST)

Trade
Form submission Electrical
D Contractor
8584 L& HPTY LIMITED

Created Task Description
©Oct 16, 2026 @ 3:39 pm
Scaffold erection and dismantling for level 2 facade access, and installation of RCD-protected temporary power and lighting. Test

Last updated submission for the SWMS sign-on MVP - not for use on site.

© Oct 16, 2026 @ 3:39 pm
High Risk Activities (select all that apply)

Sections

Working at Heights
« Project Confined Spaces
© SWMS Hot Work

Electrical Work

Excavation / Trenching
Hazardous Substances

Powered Mobile Plant

Demolition / Structural Alterations

Lifting & Crane Operations

Upload SWMS Document
£ LH SWMS Working at Heights TEST pdf

Additional Documents (optional)

& LH SWMS Elecrical Temporary Power TEST.pdf
Expiry Date

Oct 16, 2027

High Risk Construction Work?

Yes
No

Figure 4. DS Site confirms the submission and shows what was sent.

3.3 Follow its status

Back in the portal, click Refresh . The SWMS appears under My SWMS with its status: Submitted, In
Review, Approved or Rejected.



SEEP SPALC Deep Space Horizon Leo Tesing Project Pad ] > =) Jay ®

Deep Space Horizon
SWMS Refresh

My SWMs Submit a SWMS &
¢ Expand All Submit your SWMS for this project in DS Site; the project and your company are filled in for you. The builder reviews it
in Deep Space. Refresh this page after you submit to see it here.
(@ Home swMs STATUS SUBMITTED ON
Dashboard
L&H SWMS pack - scaffold and temporary power (TEST) Submitted 16/10/2026
$ Pre-construction
AN Delivery Sign-on form
Action Items Your sign-on form appears here once the builder approves your first SWMS on this project. You then send its link to your workers, and they sign it in DS Site before they sign in to site.

Submittals
Workforce & Plant

SWMS

@ Induction

@ Commercial

DX Notice

3 pocumentation

Figure 5. The new SWMS, waiting for the builder.



4 Builder: review and approve

4.1 Find the SWMS

In Deep Space, open HSEQ - Risk & Controls = SWMS Register and pick the project. The page has
two tabs: SWMS , the register of submitted SWMS, and Sign-ons , covered in section 6.

SEEF‘ SPACE® Seer spRCcE- Deep Space Horizon [l Leo Tesing Project CON Lid ] P Q@ C&

i \7 ©® SWMS £ Sign-ons

¢ Expand Al
@ Home SWMS Register H 8 Manage Sub-Forms @ Link Sub-Form + Create SWMS
Track and manage Safe Work Method Statements
B! Directory
Preconstruction Total SWMS - In Review New Rejected SWMS
3 © ® ®
I Procurement 1 0 1 o
B commercia All records All records + Last 7 days Al records
Program .
8
4N Delivery @ Columns v & Export CSV 9 Date Range v Y Filter ~ &
(B} :
Documentation
1D TITLE TRADE COMPANY HRWC CREATED EXPIRY :5V\EWED STATUS °
DX Correspondence @&
@ HSEQ 8584 L&H SWMS... Electrical L&HPTY ... Yes 16/10/2026 16/10/2027 - Submitted
HSEQ Dashboard
Showing 1to 1
Site Sign On of 1items 10 per page N previous ([ next
Risk & Controls
Daily Pre-Start
Toolbox Talks
>
4

Figure 6. The register lists every SWMS submitted on the project, with company, high-risk work, expiry and status.

4.2 Request approval

Click the SWMS to open it. Review the details and the attached documents, then click Request Approval .
The approval goes to the approvers in your SWMS approval workflow and the status changes to In Review.



SWMS Details E. Submitted [Celanam] 3 Update Status J| [Z Edit [T

Details

Trade
Electrical

Assignee

+ Add Assignee

Title
L&H SWMS pack - scaffold and temporary
power (TEST)

Task Description

Scaffold erection and dismantling for
level 2 facade access, and installation of
RCD-protected temporary power and
lighting. Test submission for the SWMS
sign-on MVP - not for use on site.

High Risk Activities (Select All That Apply)

Working at Heights

Electrical Work

Additional Documents (Optional)
LH SWMS Electrical Temporar...

B File

Download

Actions

Contractor
L&HPTY LIMITED

Expiry Date
16/10/2027

Followers

+ Add Followers

Project
Leo Tesing Project (34)

Upload SWMS Document

LH SWMS Working at Heights ...

@ File

Download

High Risk Construction Work?
Yes

Request Approval

© Feedback

Add Action Item

No action items connected to this safe_work_method_statement.

Comments

Figure 7. The SWMS details, with both attached documents ready to download.

Add Comment



Request Approval

You are about to request approval for:

SWMS - Electrical

ADDITIONAL CONTEXT

Trade: Electrical
Contractor: L & H PTY LIMITED
Project: Leo Tesing Project

This will create an approval request using the workflow
configured for Safe Work Method Statement. The
appropriate approvers will be notified.

Cancel <! Request Approval

Figure 8. Requesting approval. The trade, contractor and project travel with the request so approvers see them in their

approval list.

4.3 Approve

Approvers act from the SWMS ( View Approval Route ) or from their approvals list. Once every step is
approved, the SWMS status becomes Approved.

Approval Route X

(¥ FirstCheck Approved

@ Approved by 16/10/2028,
(Admin (workspace)) 04:28 pm

Figure 9. The approval route after the step is approved. The number of steps and who approves each one come from your

workflow.

4.4 What approval does

Within a few seconds of approval, the company's sign-on form for this project appears in DS Site with the
approved files on it. You can see it straight away on the Sign-ons tab.



SEEF‘ SPACE® Seer sPRCE- Deep Space Horizon [ Leo Tesing Project CON DA n > R ®° O®
- ’7 ® SWMS  Z Sign-ons
¢ Expand All
) e SWMS Sign-ons Today Al Refresh
Who has signed each company's SWMS sign-on form in DS Site on this project.

El Directory

L & HPTY LIMITED 0sign-ons  Open in DS Site &
$ Preconstruction SWMS sign-on - L & H PTY LIMITED - Leo Tesing Project
\? Procurement APPROVED SWMS LH_SWMS_Working_at_Heights_TEST.pdf LH_SWMS_Electrical_Temporary_Power_TEST.pdf

@ Commercial

Nobody has signed this form today.
Program

AN Delivery
D’ Documentation
X Correspondence @
© HseqQ
HSEQ Dashboard
Site Sign On
Risk & Controls
Daily Pre-Start
Toolbox Talks

>

@ Feedback

Figure 10. The company's sign-on form, its approved SWMS files and a link to open it in DS Site. Nobody has signed yet.

BEHAVIOUR

* Approval creates the company's sign-on form for the project if it doesn't exist yet, and otherwise
adds the newly approved files to it.

* The files on the form are copies held in DS Site. The subcontractor can't change an approved file
by editing their submission afterwards.

* This happens on the server. It doesn't matter where the approval was given or whether anyone has
the SWMS open.




5 Workers: sigh the SWMS

5.1 Share the sign-on link

After approval, the subcontractor's SWMS page shows the sign-on form, the approved files on it and two
buttons: Open form and Copy link . Copy the link and send it to your workers in whatever way you
normally reach them. The link stays the same when more SWMS are approved, so workers can keep using
it.

SEEF‘ SPACE® Deep Space Horizon Leo Tesing Project 5 n »> @ A ®

Deep Space Horizon

Leo Tesing Project SWMs Refresh

My SWMS Submit a SWMS &
¢ Expand Al Submit your SWMS for this project in DS Site; the project and your company are filled in for you. The builder reviews it
in Deep Space. Refresh this page after you submit to see it here.
@ Home SwMs STATUS SUBMITTED ON
Dashboard
L&H SWMS pack - scaffold and temporary power (TEST) Approved 16/10/2026
$ Pre-construction
N Delivery Sign-on form Openform@ | @ Copy link
Action Items SWMS sign-on - L & H PTY LIMITED - Leo Tesing Project
Send this link to your workers. Each worker signs it in DS Site, with their own account, before they sign in to site.
Submittals
APPROVED SWMS ON THIS FORM
Workforce & Plant
LH_SWMS_Working_at_Heights_TEST.pdf LH_SWMS_Electrical_Temporary_Power_TEST.pdf
SWMS
@ Induction Sign-ons 0 sign-ons Today Al
@ Commercial
Program Nobody has signed on today.

X< Notice

[ Documentation

Figure 11. The approved SWMS, the company's sign-on form, and the sign-ons for today.

5.2 Read and sign

Workers open the link, log in to DS Site with their own account, open and read each approved SWMS,
tick | have read and understood the SWMS above and submit. If your workspace uses the site sign-in
check, they need to do this each day before signing in to site.



Ssime o- 1-

Thanks Your form has been submitted successfully and can be viewed below.

FORM SUBMISSION

SWMS sign-on - L & H PTY LIMITED - Leo Tesing Project
Approved SWMS

SE'TE & LH SWMS Working at Heights TEST.pdf

@ LH SWMS Electrical Temporary Power TEST.pdf

Acknowledgement

I have read and understood the SWMS above

Form submission

ID
8609

Created
© Oct 16, 2026 @ 4:32 pm

Sections

« SWMS sign-on

& Download as PDF € Share...

Figure 12. A submitted sign-on, with both approved SWMS files and the acknowledgement.

IMPORTANT

Workers must be logged in to DS Site when they sign. A sign-on made without logging in shows as
Anonymous or Unknown worker, can't be traced to a person, and doesn't count at site sign-in.
Version 0.1 still accepts such sign-ons; see section 8.



6 Who has signed

6.1 In the subcontractor portal

The subcontractor's SWMS page lists who has signed the company's form. Today shows today's sign-
ons; All shows every sign-on on this project.

SEEF‘ SPACE® Deep Space Horizon Leo Tesing Project D n > @ A ®

Deep Space Horizon

Leo Tesing Project swms Refresh

My SWMs Submita SWMS &
¢ Expand All Submit your SWMS for this project in DS Site; the project and your company are filled in for you. The builder reviews it
in Deep Space. Refresh this page after you submit to see it here.
@ Home SWMs STATUS SUBMITTED ON
Dashboard
L&H SWMS pack - scaffold and temporary power (TEST) Approved 16/10/2026
$ Pre-construction
AN Delivery Sign-on form Openformd@ [ Copy link
Action Items SWMS sign-on - L & HPTY LIMITED - Leo Tesing Project
Send this link to your workers. Each worker signs it in DS Site, with their own account, before they sign in to site.
Submittals
APPROVED SWMS ON THIS FORM
Workforce & Plant
LH_SWMS_Working_at_Heights_TEST.pdf LH_SWMS _Electrical_Temporary_Power_TEST.pdf
SWMS
© Induction Sign-ons 2 sign-ons Today Al
@ Commercial
WORKER SIGNED AT
Program
9 16/10/2026 04:37 pm
X< Notice
Anonymous 16/10/2026 04:32 pm

[ Documentation

Figure 13. Two sign-ons today. The first was made by a logged-in worker; the second was made without logging in.

6.2 In Deep Space

On the Sign-ons tab, the builder sees every company's sign-on form on the project, the SWMS files on
each, and who signed when. Use Today and All the same way, and Open in DS Site to go to the form
itself.



SEEF SPACE Seer sPRACE- Deep Space Horizon [ Leo Tesing Project coN L [m] > D (99

@ SwWMs Z Sign-ons
< Expand All

(@ Home SWMS Sign-ons Today  All Refresh
Who has signed each company's SWMS sign-on form in DS Site on this project.

B birectory

L&HPTY LIMITED 2sign-ons  Open in DS Site &

$ Preconstruction SWMS sign-on - L & H PTY LIMITED - Leo Tesing Project

\Q Procurement APPROVED SWMS LH_SWMS_Working_at_Heights_TEST.pdf LH_SWMS_Electrical_Temporary_Power_TEST.pdf

@ Commercial WORKER SIGNED AT
16/10/2026 04:37 pm

& Delivery Unknown worker 16/10/2026 04:32 pm

(3 bocumentation

@ Feedback

X Correspondence @&
@ HseqQ
HSEQ Dashboard
Site Sign
Risk & Controls
Daily Pre-Start

Toolbox Talks

Figure 14. The builder's view of the same two sign-ons.



7 How the sign-on form stays up to date

Deep Space keeps one rule: a company's sign-on form for a project carries the files of every SWMS of
that company on that project whose status is Approved, and nothing else. It re-applies the rule every
time a SWMS's status changes in Deep Space.

When a SWMS... What happens to the sign-on form

is approved for the first time for that company and The form is created with the SWMS's files on it.

project

is approved when the company already has a form Its files are added to the existing form. The link doesn't
change.

is rejected Nothing is added. If it was on the form, its files are taken
off.

is approved again after being rejected The same files come back. No new copies are made.

BEHAVIOUR

+ Workers who signed today keep their sign-on when files are added. The next day they sign the
form as it is then, with the new files on it.

e Changing a SWMS directly in DS Site doesn't update the sign-on form. Make status changes in
Deep Space.




8 Known limitations in version 0.1

This is a preview. These are known and are on the list in section 9.

Limitation

Sign-on forms accept submissions from people who aren't logged in.

The portal can copy the sign-on link but can't email it to workers yet.

SWMS rows in the portal's My SWMS list can't be opened yet.

Changing a SWMS's status by hand ( Update Status ) can be reset to
match its approval the next time the SWMS is opened in Deep Space.
This also means an approved SWMS can't yet be taken off the form
by marking it Expired or Superseded.

The expiry date is recorded but not enforced.

The site sign-in check is set up per workspace.

What to do for now

Ask workers to log in to DS Site before
they open the link. Anonymous sign-ons
don't count at site sign-in.

Copy the link and send it yourself.

Open the submission from DS Site if you
need to see it again.

Use the approval workflow to approve
and reject. Ask the Deep Space team if
an approved SWMS needs to come off a
sign-on form.

Review expiry dates in the SWMS
register.

Ask the Deep Space team to set it up for
your workspace.



9 Upcoming

Planned next, in no particular order. Timing will be confirmed separately.

COMING SOON
1.

Email the sign-on link from the portal. Send the link to your workers from the SWMS page
instead of copying it.

. Open a submitted SWMS from the portal. Each row in My SWMS opens the submission.
. Sign-on requires a DS Site login. Every sign-on is tied to a named worker.

. Clearer status rules. The approval workflow decides what is approved. Expired, Superseded,

Rejected and Archived always take a SWMS off the sign-on form and stay that way.

. Automatic expiry. A SWMS expires on its expiry date and comes off the sign-on form.

. Site sign-in check. Workers can't sign in to site until they have signed their company's SWMS for

that project that day.

. Notifications. The builder is told when a new SWMS is submitted, and workers are told when their

company's SWMS is approved or updated.

. Sign-on forms from your own template. Your wording, and fields such as a signature, on every

company's sign-on form.



A Glossary

SWMS

Safe Work Method Statement. Describes how high-risk construction work will be done safely. In New
Zealand the equivalent is a Task Analysis or Job Safety Analysis.

SWMS form
The DS Site form a subcontractor uses to submit a SWMS: project, contractor, task details, high-risk
activities, documents and expiry date.

SWMS Register
The builder's list of submitted SWMS in Deep Space, under HSEQ - Risk & Controls.

Sign-on form
The DS Site form, one per company per project, that carries the company's approved SWMS and that each
worker signs.

Sign-on
One worker's signed submission of a sign-on form.

Approval workflow
The steps and approvers your workspace has set up for SWMS. The SWMS is Approved when every step is
approved.

Site sign-in check
An optional rule on the site sign-in form that only lets workers sign in once they have signed their
company's SWMS for the project that day.

Deep Space
The web product the builder uses, including the subcontractor portal.

DS Site
The forms platform and app that subcontractors and workers use on site.



